Report Rubric
	Uses headings
	

	Subject is clear and concise
	

	Uses numbered list or bullet points
	

	Introduction explains reason for report
	

	Background used if needed
	

	Background, if used, gives proper information
	

	Method/procedure gives proper information
	

	Findings/results gives proper information
	

	Discussion used if needed
	

	Discussion, if used, gives proper information
	

	Conclusion/Summary gives recommendation or summarizes findings
	

	Total
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